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saint ignatius’ college 
mission and values
Our mission at Saint Ignatius’ College Junior School is 
to provide an authentic and quality Catholic education 
for students in the Jesuit tradition. A Jesuit education 
is based on cura personalis, the care of the individual 
person. This will continue to be at the core of what we 
do and helps to influence the decisions we make when 
moving forward with online learning. There will be 
an expectation that quality teaching and learning will 
continue to occur in a modified format while children 
are at home. This will allow teachers to provide students 
with authentic learning experiences that support 
opportunities for deep learning, critical thinking, and 
positive engagement. 

We are also conscious that many of our families, 
including our teachers, will be working from home, so 
this will bring varying challenges. It is important that 
we look out for the wellbeing of all in our community 
and hold true to our values of being open to growth, 
faith-filled, and hopeful. The desire for good routines 
and procedures is an important part of thriving in a 
contemporary society. During times of uncertainty, 
this becomes even more important, particularly for our 
students and their learning.

general information
The following information acts as a guide for parents 
in establishing and thriving in an online learning 
environment for their children.

In the event of a school closure, an online learning 
environment will be enacted, and families are asked to 
establish the protocols listed below.

•	 Students need a work space that is conducive to 
learning and can be monitored by an adult.

•	 Access to an iPad, laptop, or computer will be 
necessary at various times during the day.

•	 Internet access will be required to support engaging 
with online material.

•	 Students will be expected to prepare for each day 
as they would for a normal school day. As much as 
possible, they should follow their usual morning 
routines, ensuring they have breakfast and are 
presented in a neat and tidy manner by 9:00am each 
morning ready for class roll. 

•	 Students from Years 3 to 6 will engage with their 
class at this time through the Zoom platform where 
they will participate in prayer and have a short 
discussion about the day provided by the classroom 
teacher. Reception to Year 2 will be able to access a 
video link from their classroom teacher.

•	 Students who are ill and are not well enough to 
be actively online during the day will be required 
to have parents provide notification to the 
College through the usual channel of an email to 
jsabsentees@ignatius.sa.edu.au. This will allow the 
College to maintain accurate records of student 
attendance and absence.



learning and 
communication Platforms
To enable effective learning experiences to occur online, 
the Junior School will use the following communication 
platforms:

•	 Zoom will be used for live communication across 
Reception to Year 6 at various times during the week. 

•	 Reception to Year 2 parents will need to have access 
to classdojo for communication with classroom 
teachers, and a subscription will be sent by your 
child’s classroom teacher. 

•	 Year 3 to 6 students have access to showbie 
where teachers will upload teaching and learning 
communication. Classroom teachers will send 
access codes to both parents and students. 

•	 Please make sure all iPads are up to date with the 
latest ios, and if new apps have been pushed out 
via casper.ignatius.sa.edu.au, please install.

staying safe on-line
The internet is a fun and exciting place to learn, play, 
and connect with others. It is important that all students 
have the digital education and skills to navigate their way 
around their online world safely. As per the College’s ICT 
Acceptable Use Policy, all communication is to occur 
through the recommended communication platforms 
listed above. This way teachers will be able to monitor all 
communication in the classroom setting. 

•	 Limit your friend list on social networks: don’t ‘friend’ 
random people.

•	 Don’t open messages from people you don’t know.

•	 Protect your privacy: don’t share your password, and 
set your profile to private.

•	 Ensure your location settings are turned off.

•	 Your personal details are valuable: do not share 
them.

•	 Protect your reputation − keep it clean and ask 
yourself: “Would you want others to see what you 
upload?”

Think before you post, chat, upload, or download.

•	 Be careful whom you trust: a person can pretend to 
be someone they are not. 

•	 Don’t use a webcam with people you do not know.

Cyber bullying is the use of technology to bully a 
person or group with the intent to hurt them socially, 
psychologically, or even physically.

If you are experiencing cyber bullying:

•	 report and block the bully, and change your privacy 
settings

•	 don’t respond − it can be hard, but try to ignore them

•	 back each other up online − support anyone who is 
the target of online abuse

•	 switch off at certain times of the day and/or create 
safe places; for example, keep your device out of 
your bedroom at night

•	 talk to someone you trust straight away, such as 
a parent, sibling, uncle, aunt, teacher, or friend, or 
contact Kids Helpline

•	 keep mobile phone messages, take screen shots, 
and print emails or social networking conversations 
as evidence

•	 do something you enjoy − distract yourself by 
catching up with friends, listening to good music, 
watching a good show, or chatting online to people 
you can trust.



Remember, nobody deserves to be bullied, and you will 
get through this. 

Contact Kids Helpline for support:  https://kidshelpline.
com.au/kids/

Some inappropriate online content can be considered 
prohibited. This content can be reported to the Office of 
the eSafety Commissioner. If you see online content that 
you think is offensive, you can:

•	 close the page straight away

•	 use a filter or other tools to block adult content

•	 use safe search settings

•	 report offensive content to the site administrator

•	 talk to someone you trust if something you have 
seen has shocked or upset you. 

eSafety link:  https://www.esafety.gov.au/esafety-
information

At times, teachers may want to engage students in 
‘live’ learning through video conferencing. When this 
instruction is requested, students must adhere to the 
protocols listed below.

•	 The location in which the conversation will take 
place needs to be appropriate. Parents need to 
ensure that there are no inappropriate background 
images showing in the video conversation. Students 
should not be seen from their bedrooms.

•	 Students need to be appropriately dressed for 
the interaction. Attire should represent something 
similar to the expectations of a casual clothes day. 

•	 A student may under no circumstances record 
the conversation via screenshots, video, or audio, 
unless the teacher has given explicit permission. 
The teacher may ask permission to record the 
conference call so that it can be posted at a later 
time.

•	 Teachers will commence video conferencing 
with students on ‘mute’. Should students wish to 
contribute to a discussion, they can put up their 
hand and then the teacher will ‘unmute’. This will 
help teachers control the flow of discussion and 
optimise auditory instructions.

digital citiZenshiP − 
Primary school agreement
looking after me

•	 I will only use computers and iPads when I have 
permission.

•	 I will only go to websites I am allowed to go to.

•	 I will only share pictures and stories about myself 
when my teacher tells me to.

•	 I will not share passwords with others.

•	 I will never give out personal information about 
myself without permission.

•	 I will talk to my parents and teacher about all of my 
online friends.

•	 I will tell my teacher or parents if anyone is unkind to 
me on the computer or iPad.

looking after others

•	 I will only say nice things about people.

•	 I will ask before I share a picture or story about a 
person.

•	 I will only go to places that are nice and I will tell 
my parents or teacher if I go to a place that is nasty, 
unkind, or rude.

•	 If I see something online that makes me feel 
uncomfortable, I will talk to a trusted adult.

looking after Property

•	 I will not download movies, games, or music.

•	 I will check that the information I get on the Web is 
correct.

•	 I won’t leave rude or unkind messages on other 
people’s spaces.

students are reminded that any breach of the ict 
acceptable use Policy will not be tolerated. at a time 
when we need to harness the power of technology 
to allow students to continue to learn, it is vitally 
important that all members of our community be 
responsible and kind digital citizens.



online learning - daily Plan
year 3 to 6 

Year 3 to 6 teachers will use showbie to provide daily 
updates to students and their parents. They will provide a 
variety of learning activities and be available for questions 
and support at certain times during the day. These times 
will be negotiated by the classroom teachers.

At the start of each day, teachers will engage with the 
class using Zoom. Students will be invited to attend 
a Zoom meeting commencing at 9:00am. During this 
meeting time, students will have an opportunity to see 
their whole class and engage in prayer before going 
through the running of the day. At this time, classroom 
teachers may also discuss any queries or concerns 
students may have with regard to their home learning. 

Teachers will set learning activities on which students can 
work independently or with occasional support from their 
parents or another adult. Some lessons will involve whole-
class or small-group real-time conversations or live video 
streaming. This will evolve as the students and teachers 
become more familiar with using these online platforms.

Specialist teachers will also provide lessons for students 
via their own showbie accounts. 

student expectations year 3 to 6 

You are expected to: 

•	 Your expectations are outlined below.

•	 Remove any distractions that may stop you from 
focusing on and completing your work.

•	 Attempt all set work and communicate with your 
teacher if you have any questions or problems.

•	 Submit all work by expected due dates to teachers 
via showbie. If work is not submitted, the classroom 
teacher will firstly contact the student as a reminder 
and then contact parents via email to follow up.

•	 Read all feedback so that you are able to reassess 
your learning goals.

•	 Ensure there is a healthy balance between screen time 
and other activities; during your break times, avoid 
using your device or technology.

for questions about... contact
a subject, assignment, or resource the relevant teacher via Showbie
a technology-related problem or issue ithelpdesk@ignatius.sa.edu.au
a personal or social-emotional concern your class teacher, College counsellor, or Head of Student 

Wellbeing 

for questions about... contact
a subject, assignment, or resource the relevant teacher via ClassDojo
a technology related problem or issue ithelpdesk@ignatius.sa.edu.au
a personal or social-emotional concern your class teacher, College counsellor, Head of Student 

Wellbeing, or Director of Junior Primary

online learning - daily Plan
reception – year 2

Reception to Year 2 teachers will use classdojo to 
provide daily updates to parents as well as all learning 
activities. A variety of tasks will be available, and teachers 
will inform parents of times they will be available for 
questions and support throughout the day. If Reception 
to Year 2 teachers require their students to submit any 
learning activities, this will occur via classdojo with the 
support of a parent. 

Reception to Year 2 teachers will add a new daily plan 
to classdojo and provide a video for students outlining 
some of their expectations. At least twice a week, 
teachers will set up a Zoom meeting so that students 
are able to see each other and maintain some form of 
communication with their peers. This will be voluntary 
for parents as we understand this may not be possible 

depending on circumstances at home, including 
access to technology. We are very conscious that our 
Reception to Year 2 students will require hands-on tasks 
to keep them from spending too much time in an online 
environment.

Specialist teachers will provide engaging, manageable, 
short tasks that are mostly to be done offline. 

student expectations reception to year 2 

Your expectations are outlined below.

•	 Attempt	all	work	set	for	you.	

•	 Remove	any	distractions	that	may	stop	you	from	
focusing on and completing your work.

•	 Ensure	there	is	a	healthy	balance	between	screen	
time and other activities; during your break times, 
avoid using a device or technology.



inclusive education
The Inclusive Education team will be available to support 
and maintain contact with families during this time of 
remote access.

While we are engaged in a remote classroom structure, 
our current literacy and numeracy groups, as well 
our SHIP programs, will not be in operation over an 
online platform as logistically we cannot maintain 
direct contact with a group of children who may be 
engaged in specific learning activities in their classroom 
environment. 

We feel it is essential for students to develop a 
routine with online learning before we progress 
to other intervention programs. These include the 
MultiLit, MiniLit, and MacqLit programs. The Inclusive 
Education team will be in contact once online routine is 
established. 

If you feel extra support is needed for your child, the 
Inclusive Education team are available. Please email all 
queries to Ms Anna Fox a.fox@ignatius.sa.edu.au who will 
manage your request. The Inclusive Education teachers 
will also be in regular contact with classroom teachers 
with regard to the progress of students who access 
support.

online learning - daily Plan
The following timetable is a guideline for parents to help 
establish routines at home. We understand that every 
home environment will function differently; therefore, 
how you choose to implement this timetable is up to 
you. Teachers will use this timetable to communicate 
with their team as well as specialist staff so that they are 
able to work together and provide effective teaching 
and learning. Daily planners will be sent to families via 
the specified learning platforms

saint ignatius’ college online learning - reception - year 6
Monday Tuesday Wednesday Thursday Friday

check-in
9:00 am

Prayer Prayer Prayer Prayer Prayer

session one
English

English English English English English

Break
session two
Mathematics

Mathematics Mathematics Mathematics Mathematics Mathematics

Break
session three

Specialist/Inquiry
Inquiry

(HASS/STEM)
Music Art Digital 

Technologies
Chinese

Break
session four

Physical 
Education

use this time each day to complete task cards allocated by your Pe teachers

session lesson time allocations - This is an approximate time for each year level. Parents can choose to change, 
reduce or increase these times based on their needs as a family.
Reception 3 x 20-minute lessons per day Year 3 to 4 30 x 40-minute lessons per day
Year 1 to 2 3 x 30-minute lessons per day Year 5 to 6 3 x 50- to 60-minute lessons per 

day

mailto:a.fox%40ignatius.sa.edu.au?subject=


Pastoral care in an online 
environment
Regardless of whether we are learning in an online or 
face-to-face environment, cura personalis (care for the 
individual person) lies at the heart of our interactions 
with the students in our care. 

Staff are committed to supporting families in monitoring 
and maintaining the wellbeing of children in an online 
learning environment. Strategies to monitor student 
wellbeing will include primary students ‘checking in’ 
each day at 9:00am with their classroom teachers using 
Zoom, and junior primary students, where possible, twice 
a week. Another strategy will include conversations 
in ‘Classroom discussion’ in Showbie (Years 3 to 6). 
Telephone communication with parents may also be a 
part of this process. Parents, as always, can contact their 
child’s teacher via email.

strategies to support students who may be displaying 
signs of anxiety due to covid-19

Please consider the discussion points listed below to 
support children through times of uncertainty.

•	 Remind	children	that	this	is	a	temporary	situation.	In	
your dialogue with them, try to include terms such 
as ‘temporary’, ‘just for now’, ‘while we are in this’, and 
‘just until this is over’.

•	 Acknowledge	and	normalise	their	thoughts	and	
feelings.

•	 Focus	on	what’s	in	your	control.	You	can’t	control	
what happens in the future, or the virus itself, or how 
the government manages this situation, and you can’t 
magically control your perfectly natural feelings of 
uncertainty and fear. But you can control the here and 
now, what you do, and how you care for yourself and 
the community around you, and that matters.

•	 Notice	what	hasn’t	changed.	There	are	many	changes	
around us right now. There are lots of things that 
are no longer the same. Some activities we would 
normally do have been cancelled or postponed, and 
places we used to frequent are currently not available. 
Pay attention to what is the same, what we can still 
do, what places we can access, how we can spend 
our time, and how we can replace some of those 
cancelled activities with others. 

•	 Take	committed	action	that	is	guided	by	your	family	
values. What can you do that is truly important? How 
can we help ourselves and others? What can I do 
right now?

Wellbeing initiatives

Further to pastoral care interactions with their teachers 
and peers, students can also independently contribute 
to their wellbeing. The table below provides a range 
of wellbeing activities in and with which students 
can engage. It should be noted, however, that online 
activities should complement offline activities. Excessive 
screen time is not desirable.

offline activities online activities
•	 physical activity 

•	 going outdoors 

•	 reading 

•	 listening to music 

•	 doing something 
artistic 

•	 engaging with a 
sibling 

•	 undertaking an 
examen

•	 meditation

•	 helping around the 
house 

•	 board/card games

app notes
Calm Won Apple’s app of the year award in 2017. Has music to help you focus, 

relax, and sleep, as well as guided meditations. Also includes mindful 
movement and stretching. Female narrator (some may have option of a 
male).

Headspace Meditation sessions themed to help with stress, sleep, focus, and 
anxiety. Can change the duration of the meditation from 3 minutes to 
longer depending on how much time you have. Pushes notifications to 
remind you to take some headspace. Male narrator. 

Journey Journal/diary app. Protected by a passcode you set. Easy to write entries 
and record your thoughts and feelings. Can attach photos and other 
media as well, and also include geotagging information, so cool when 
you are travelling too. 

Recolour A colouring-in app on your phone. Great if you have a phone with a stylus, 
otherwise can use your finger, but you could also download this on your 
laptop	and	draw	with	a	mouse.	Nice	to	unwind	and	focus	on	something	
creative. Has guides, too, so you can just follow along and learn how to 
make it look great with shadow and such. Lots of different images available.  

Take 5 & Take 10 Take 5 Mindful Minutes and Take 10 Mindful Minutes are locally 
developed apps that help children to bring their minds to the present 
and pay attention. It has a collection of fun, focused short training or 
mindfulness meditation strategies. Take 5 is for children under 10 years 
old and take 10 is for children over 10 years old.

Waking Up Has guided meditations and mindfulness lessons. Much like Headspace 
and Calm with the meditations, but the other lessons are what sets this 
apart, which adds self-improvement lessons you can listen to. 



ignatius early years
Early Learning Centre
58 Queen Street 
	Norwood	SA	5067
 Tel: (08) 8130 7180 

Junior school
Reception to Year 6
62 Queen Street  
Norwood	SA	5067
 Tel: (08) 8130 7100

senior school
Years 7 to 12
2 Manresa Court  
Athelstone SA 5076 
Tel: (08) 8334 9300 
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